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An exciting opportunity has arisen within our general office team for a Welfare Assistant.  You will 
have experience with young people and basic first aid situations.  Based in the general office you will 
be responsible for the Academy ‘Medical Room’ administering first aid, liaising with parents of 
students that may be unwell during the day, giving prescribed medication after all protocols are 
followed and calling ambulances if required.  You will also be responsible for carrying out risk 
assessments for students as required, for instance if they come to school on crutches. You will be 
confident in your knowledge and eager to take on additional training as required.  You will have a 
happy empathetic nature and also be able to converse with parents/carers, outside agencies and 
Academy staff clearly and professionally.  You will also be required to be computer literate and able 
to produce reports and keep up to date records. 
 
The role is very varied and no two days will be the same. You will have the first aid support as needed 
from the Administrative Assistants.   
 
If this sounds like you and you would like to join our friendly team, we welcome your application for 
consideration. 
 
Hours and Basis: 37 hours per week term-time only (plus 3 days in the Academy holiday period). 
 
Salary: NJC Scale 2/3 (points 3-6) currently £18,887-£20,043 per annum pro rata (actual salary 
£16,417.16-£17,421.99 per annum). 
 
Closing Date: Monday 20th February 2023 
 
Interviews will be held: w/b Monday 27 February 2023 
 
For further information please see the Academy website www.bexhillacademy.org  
 
Please send or email completed Academy application forms to academyhr@bexhillacademy.org 
noting that we do not accept CVs or applications via agencies. 
 
Bexhill Academy is committed to safeguarding and promoting the welfare of children and young 
children, therefore all positions are subject to an Enhanced Disclosure and Barring Service check 

(DBS). 
 
 
 

 

“Be Brilliant Today” ACADEMY WELFARE ASSISTANT 
Required as soon as possible  
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